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i

Voice Ma:! lets callers Iea\re recorded messages for you and lets you leave recorded
messages for co-workers sa[jl ?et stored in each persons mailbox. To listen fo
krﬂour messages or use other Voi features, call your mailbox and access the

ain Menu. Your Message Wait LED flashes {rgd) when you have a message.
Automated Attendant answers your oc-mpan},fs Is with a recorded message and
gives dialling instructions for callers to follow.

—= The mailbox options are:

While listening you can:

Enter mailbox number, then: While recording you can:

Calling Your Mailbox and Accessing the Main Menu
To call your mailbox from cutside the company:

1. Dial company phane number

2. Wait for Automated Attendant to answer.

3. Dial # and your mailbox number
- Optionally dial * and co-worker's mailbox number to leave a message.
- The codes in your system may be differsnt.

To call your mailbox from your extension:

1. Press oice Mail Key (851+77).

To access a featurs from your mailbox Main Menu:
1. Dial the letters shown to the left of the feature name.
- The comesponding numbers are shown to the right
- The letiers you dial match some of the letters in the featurs name.
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